
CITY OF FIFTY LAKES 
CITY COUNCIL MEETING AGENDA 

June 11th 2024, 6:00 pm 

 Call to Order / Roll Call
“The meeting is being recorded and audio will be posted on the city website.  Anyone 
wishing to speak please raise your hand until recognized by the chairperson then state 
your name and residence.” 

 Pledge of Allegiance

 Approval of Agenda: (Additions/deletions require Council Action-Motion)

 Open Forum

 Consent Agenda: (One motion to approve all items in consent agenda)
 Minutes May 14 Special Meeting,  Regular Meeting, May 28 Special Meeting 2024
 Treasurer’s Report and Payment of bills $149,898.32 Check # 50824 to #50917
 Fire and Rescue Minutes

 New Business/ Critical Issues:
a. Fifty Lakes Day Updates

 Committee Reports
 Planning and Zoning – Gary Staples

• Staff Report

 Parks – Toni Buchite

 Fire & Rescue – Jill Radman
• Approval of Fire and Rescue Bylaws

 Road Construction and Maintenance- Mark Bradley
• Approval to purchase property at Re# 22270627 Peninsula Road (Council

Action-Motion)

 Liquor Store – Randy Zeigler
• Review P & L
• Staff Report
• Approval to hire Cindy Bisping part time bartender (Council Action-

Motion)
• Discuss increasing hours for Juan Cabrera, cleaner
• Review purchase of patio furniture and city purchasing policy
• Final placement of pergola
• Approval of bids for electrical and plumbing for dishwasher (Council

Action-Motion)
• Review quotes for fencing in patio area

 Mayor’s Report – Toni Buchite
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• Renew Liquor Liability (DRAM) (Council Action-Motion)
• Renew Workers Compensation Policy (Council Action-Motion)

 Purchasing/Personnel – Toni Buchite
• Approval to increase Al Jorgensen to $19 per hour (Council Action-Motion)

 Unfinished Business

 Open Forum

 Adjourn
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 MINUTES OF THE REGULAR MONTHLY MEETING 
OF THE FIFTY LAKES CITY COUNCIL  

MAY 14, 2024 

The Regular Monthly Meeting of the Fifty Lakes City Council was held on Tuesday, May 14th, 2024, at City Hall at 
6:00 pm. The following officers were present: Toni Buchite, Mayor; Mark Bradley, Gary Staples, Jill Radman and 
Randy Zeigler, Council Members; Ann Raph, City Clerk; Jessica Istvanovich, Deputy Clerk, Chad Wosmek, 
Maintenance Supervisor; Diana Buchite, Liquor Manager; Jesse Anderson, Fire Chief.   

The Pledge of Allegiance was recited. 

Mayor Buchite requested 4 additions to the May Agenda. 
MOTION MADE BY MR. BRADLEY AND SECONDED BY MR. STAPLES TO ADD A PRESENTAION 
BY DAVE WINKELMAN, SOLAR DEVELOPER, UNDER NEW BUSINESS, AN UPDATE ON PAVER 
TILES FUNDRAISER AND UPDATE ON PICNIC TABLES FROM QUALITY FABRICATING UNDER 
PARKS, APPROVAL TO CONTRACT WITH HOSPITALITY DATA SYSTEMS FOR POS SUPPORT 
UNDER LIQUOR STORE.  When polled: All members voted aye. Motion carried.  

Open Forum:  

Consent Agenda:  Mayor Buchite requested consideration of the consent agenda.  Council reviewed: Council 
Meeting Minutes for Regular Meeting April 9th, 2024; Treasurer’s Report: Payment of bills in the amount of 
$151,787.51 including Check No# 50730 through No #50823; Fire and Rescue Minutes. 
MOTION MADE BY MR. BRADLEY AND SECONDED BY MR. STAPLES TO APPROVE THE 
CONSENT AGENDA. When polled: All members voted aye. Motion carried.  

New Business/Critical Issues: Dave Winkelman of Winkelman Solar Developers presented a new proposal for solar 
panels from Wolf Track Energy on the roof of the City Hall/Municipal Bar building. The council thanked Dave and 
will review the proposal.  
MOTION MADE BY MR. ZEILGER AND SECONDED BY MR. BRADLEY TO ACCEPT THE 2023 
AUDIT AS PRESENTED IN APRIL. When polled: All members voted aye. Motion carried. 
Ms. Raph updated he council on Fifty Lakes Day on June 15th starting at 10AM. Ms. Raph states the committee is 
always seeking volunteers for the day and to please inquire within the City Hall or Bar for more information.  

Planning and Zoning: The council discussed the deterioration roadway on Peninsula Road Narrows. Mr. Bradley 
stated he spoke with the DNR and Crow Wing County about rip rapping on the East side of the road. The project 
would most likely be done during the winter months.  Mr. Burslie stated that the city received a notice from Crow 
Wing County stating the intent to reclassify and sell five parcels at a future public auction. The subject properties do 
not appear to have public access. The parcels are PIN: 22210511, PIN: 22330504, PIN: 22330505, PIN: 22330506, 
PIN: 22330507. Mr. Burslie asks the council to determine if they support reclassifying and selling the subject 
properties. 

MOTION MADE BY MR STAPLES AND SECONDED BY MR ZEIGLER TO APPROVE 
RECLASSIFICATION AND INTENDED SALE BY CROW WING COUNTY OF FIVE PARCELS (PIN: 
22210511, PIN: 22330504, PIN: 22330505, PIN: 22330506, PIN: 22330507). When polled: Ms. Buchite, Mr. 
Bradley, Mr. Staples, Mr. Zeigler voted aye. Ms. Radman, nay. Motion Carried. 

Parks: Ms. Buchite updated the council on a paver/brick fundraiser the Parks Committee would like to do for the park 
improvements. The council viewed the picnic tables that were purchased from Quality Fabricating for the park. 
Quality Fabricating had a prototype of picnic tables made up for this project that they are willing to sell at a discounted 
price of $800.00. 
MOTION MADE BY MR. STAPLES AND SECONDED BY MR. BRADLEY TO PURCHASE THE 
PROTOTYPE PICNIC TABLE FROM QUALITY FABRICATING FOR $800.00. When polled: All members 
voted aye. Motion carried. 
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Public Safety: Ms. Radman stated the Fire and Rescue Department had 1 medical call and 1 fire call in the month of 
April. Ms. Radman requested approval to appoint J. Anderson as Fifty Lakes Fire Chief.  
MOTION MADE BY MR. RADMAN AND SECONDED BY MR. BRADLEY TO APPROVE APPOINTING 
J. ANDERSON AS FIRE CHIEF FOR THE CITY OF FIFTY LAKES, MN. When polled: All members voted
aye. Motion carried. Mayor Buchite congratulated J. Anderson on his promotion and stated that Jesse is a 3rd

generation Fire Chief.

Road Construction and Maintenance: Mr. Wosmek, Maintenance supervisor, requested approval of a contract with 
Corbin Excavating for Dust Guard. 
MOTION MADE BY MR. BRADLEY AND SECONDED BY MR. ZEIGLER TO ACCEPT A CONTRACT 
FOR MAGNESIUM CHLORIDE FROM COBIN EXCAVATING. When polled: All members voted aye. 
Motion carried. Mr. Wosmek informed the council that he has wrapped 68 trees on the west side and 17 on the east 
side of Peninsula Road Narrows to protect from beavers. 

Liquor Store: Liquor profit and loss report was reviewed with a loss for the month of April with a gross profit of 
42.5%. Rent from Fifty Lakes Fire Department Gambling has been received for January, February and March which 
will be reflected on the May profit and loss report. D. Buchite, Liquor Manager, informed the council on events 
coming up in May. Live music from Mike Miller on the 18th and Kevin Wright on the 24th. D. Buchite requested 
approval to hire J. Cabrera as part-time cleaner. 
MOTION MADE BY MS. BUCHITE AND SECONDED BY MR. BRADLEY TO APPROVE HIRING J. 
CABRERA AS PART TIME CLEANER AT $20 PER HOUR. When polled: All members voted aye. Motion 
carried. D. Buchite requested the approval to purchase a pergola, patio furniture, dishwasher and additional bar 
chairs.  
MOTION MADE BY MR. BRALEY AND SECONDED BY MS. RADMAN TO PURCHASE ONE 
PERGOLA NOT TO EXCEED $3,000.00 INCLUDING SHIPPING AND INSTALLATION. When polled: All 
members voted aye.  
MOTION MADE BY MS. RADMAND AND SECONDED BY MR. STAPLES TO APPROVE THE 
PURCHASE OF NOBLE WAREWASHING CG ELECTRIC CAROUSE DISHWASHER AT A COST OF 
$5,079.00 PLUS SHIPPING, TAX AND INSTALLATION. When polled: All members voted aye. Motion 
carried.  
MOTION MADE BY MR. BRADLEY AND SECONDED BY MR. STAPLES TO PURCHASE FOUR (4) 
POLYWOOD LAKE SIDE 7 PIECE BAR SET AT A COST OF $1,949.00 EA PLUS TAX AND SHIPPING. 
When polled: All members voted aye.  
MOTION MADE BY MR. BRADLEY AND SECONDED BY MR STAPLES TO PURCHASE TWELEVE 
(12) 250 SERIES STACK CHAIR WITH VINYL UPHOLSTER FOR ADDITONAL INSIDE BAR SEATING
AT A COST OF $790.56 PLUS TAX AND SHIPPING.
MOTION MADE BY MR. BRADLEY AND SECONDED BY MR. STAPLES TO APPROVE A CONTRACT
WITH HOSPITAITY DATA SYSTEMS FOR POS SUPPORT. When polled: All members voted aye.
MOTION MADE BY MR. ZEILGER AND SECONDED BY MS. RADMAN TO STAY WITH HEARTLAND
FOR CREDIT CARD PROCESSING. When polled: All members voted aye.

Mayor’s Report: The council reviewed CD #1607, #2436 and #1601 at First National Bank. 
MOTION MADE BY MS. BUCHITE AND SECONDED BY MR. BRADLEY TO MOVE CD # 1607 AND 
CD #2436 TO FIRST WESTERN BANK FOR 12 MONTHS AT 5.15% APR AND RENEW CD # 1601 AT 
FIRST NATIONAL BANK FOR 7 ONTS AT 5% APR. When polled: All members voted aye. Motion 
carried. 

Purchasing/Personnel: 

Adjourn: MOTION MADE BY MS. BUCHITE AND SECONDED BY MR. STAPLES TO ADJOURN. 
Meeting adjourned at 8:15 pm.  

_______________________ 
     Jessica Istvanovich, Deputy Clerk 
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MINUTES OF THE MEETING/ACTIVITY 

OF THE FIFTY LAKES FIRE & RESCUE DEPARTMENT 

May 08, 2024 

Location: Fire Hall 

Start Time:  7:06PM End Time: 7:14PM 

Meeting/Activity Type: Business Meeting 

Present: 

Jesse Anderson  

Dawn Fitzpatrick  

Bill Bright  

Will Lyke  

Jacob Grecula  

Andy Hemphill  

Blair Mileski  

Ed Shetka  

Dave Eng 

Sandy Case 

Mark Bradley  

There was no report to review for the month of April, however the association reviewed and 
approved the report for the month of March. There were no bank balances for the month of 
April. There was talk about switching the meeting nights around, performing the training 
meeting on the second Wednesday and the business meeting on the fourth Wednesday. 

Submitted by__________________________ 

Jesse Anderson 
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MINUTES OF THE MEETING/ACTIVITY 

OF THE FIFTY LAKES FIRE & RESCUE DEPARTMENT 

May 24, 2024 

Location: Fire Hall 

Start Time:  6:50PM End Time: 09:30PM 

Meeting/Activity Type: Training Meeting 

Present:      

Gina Anderson  

William Anderson 

Jesse Anderson  

Bill Bright 

Mark Bradley  

Sandy Case 

Dave Eng  

Will Lyke  

Blair Mileski  

Andy Hemphill  

Jill Radman  

Brandon Peterson  

Ed Shetka 

Dawn Fitzpatrick 

Keith Fitzpatrick  

Tom Stober  

The Department performed training new members and refreshing current on all of the pumping 
operation apparatus. We drafted water, hauled to and from and worked on the main engine 
operating procedure. We also stocked the trucks with some of the new equipment. Note: Bill 
Bright handed in his resignation from the department. 

Calls for May 2024: Fire Service: 0    Medical Service: 3 

Submitted by__________________________ 
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VENDORS • CRAFTS • BEER GARDENS  
NIFTY THE BEAR  •  CLOTHING BOOTH 

KIDS ZONE… Inflatables, Kids Train 
50 Lakes Fire & Rescue MEGA Meat Raffle, 6 p.m.  $1,000 Worth of Meat! 

Jail, 11 a.m. to 2 p.m. • Brats & Hot Dogs, 11 a.m. •  Family Bingo, 4 p.m.   
Corn Hole Tournament, 1 p.m.  • Pork Roast,  4 p.m. 

FREE ACTIVITIES-Corn Eating Contest, Inflatables, Train Rides, Water Balloon Toss, 1 p.m. 
Gunny Sack Races, 1:15 p.m. • Egg Toss, 1:30 p.m.

LIVE FEED FROM TESSE TAYLOR, B93.3 11-2 
Live Music… Muddy Waters 3-7 p.m • Gigfoot 7-10 p.m.

RAFFLE DRAWING, 8 P.M. 
Pit Boss Memphis Ultimate Grill • Two Lakes Jam VIP Tickets  

Yeti Cooler & Emily Meats Gift Certificate 
Winchester SXP 20 Gauge Camo with Case of Ammo 

Hatfield 2 Gun Combo: SAS 12 Gauage Camo & SGL .410 Silver 
Bote Inflatable Dock Hangout Couch 

 

Fifty Lakes 
Firemans 

 Relief Assoc. 
Lic#01732-003

Fifty Lakes Bar & Bottle Shop • (218) 763-2035
Fireworks at Dusk… Watch the show in the Fifty Lakes City parking lot

Fifty Lakes Day 
Saturday, June 15 

STARTING AT 10 A.M. 
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COUNCIL REPORT 
JUNE 11, 2024 

The Planning Commission held a special meeting on June 4 (rescheduled from the regular May 
meeting) at which there was one public hearing.  A variance request to expand a pre-existing 
dwelling by adding a second story, 134 sf deck addition and 48 sf entryway addition all within 
the OHW level setback on the property located 16886 North Eagle Lake Rd.  

There are no recommendations for your consideration this month. 

The year-to-day permit list is enclosed.  

I will not be attending your upcoming city council meeting.  If you have any questions or 
concerns, please feel free to contact me at (218) 895-4151 or justin.burslie@sourcewell-mn.gov.  
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2024 Land Use Permits

NUMBER
DATE 
RECD

DATE 
APPRVD

PROPERTY 
ADDRESS LAST FIRST  ZONE PIN DESCRIPTION FEE

01-24 1/10/24 1/12/24
17472 N EAGLE 
LAKE RD Gleason John SR 22130537

13' x 22' (286 sf) accessory 
structure (carport) 100

02-24 2/2/24 2/5/24 39855 Majestic Rd Berger
Vanessa 
& Joe SR 22320510

30' x 40' (1,200 sf) addition to 
accessory structure 200

03-24 2/12/24 2/16/24 40134 Red Fox Ln Olson
Gregory 
& Shari RR 22280648

Construct 2,816 sf single family 
dwelling 450

04-24 2/17/24 3/4/24
15634 County Road 
1, Lot 40 Olds Randy WOC 22270507

Replace existing dwelling with 
26.8' x 54' (1,447 sf) 
manufactured dwelling 350

05-24 3/4/24 3/4/24
16146 W Eagle 
Lake Rd Hatcher Brady SR 22140507

Construct retaining wall < 4' 
height and parking areas 
consisting of class 2 granite 
and install 1.5" river all 
immediate vicinity of clubhouse 50

06-24 3/1/24 3/8/24
41170 West Fox 
Lake Rd Nibbe

James & 
Denise SR 22210504

Construct 434 sf dwelling 
addition and 116 sf 
deck/stairway addition 150

07-24 3/11/24 3/11/24
13893 County Road 
1 Lano

Roger & 
Jennifer FM 22330511

Construct 40' x 80' (3,200 sf) 
accessory structure 300

08-24 3/25/24 4/1/24 14496 Grouse Ln Stovern Pam SR 22280649

Construct 2,900 sf single family 
dwelling, 32' x 40' (1,280 sf) 
accessory structure, establish 
view cooridior and construct 4' 
wide walkway in SIZ
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NUMBER
DATE 
RECD

DATE 
APPRVD

PROPERTY 
ADDRESS LAST FIRST  ZONE PIN DESCRIPTION FEE

09-24 4/5/24 4/26/24
40764 W Fox Lake 
Rd Grosser Stever SR 22280551

Construct replacement 2,862 sf 
single family dwelling 550

10-24 4/12/24 4/26/24 tbd Kuckhahn Tom FM 22330508
Construct 24' x 24' (576 sf) 
storage building 150

11-24 4/24/24 4/29/24
39437 East River 
Rd Novak Steve SR 22350509

Replace existing stairway with 
2'- 4" wide stairway 50

12-24 5/3/24 5/10/24 16625 Deer Ln Cagle
Gregg & 
Kim SR 22110505

Construct 24' x 36' (864 sf) 
accessory structure 200

13-24 5/13/24 5/20/24
42533 Kego Lake 
Rd Mudek Dan SR 22150504

14 cu yd of grading 
outsideOHW level setback 50

14-24 5/23/24 5/24/24
17407 N. Mitchell 
Lake Rd Michel

Rick & 
Heather SR 22120571 4.5 cu yd grading in SIZ 1 100

15-24 5/17/24 6/3/24
42003 County Rd 
136 Cielinski Nick SR 22130530 2,400 sf dwelling addition 300

16-24 6/3/24 6/7/24
41379 Old Kego 
Lake Rd Johnson Mary SR 22220585 41379 Old Kego Lake Rd 100
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2024 SSTS Permits

Permit #
Date 
Rec.

Date 
Apprvd.

New 
or 
Rep. PIN Location Last Name

First 
Name Type 

Installer/License 
#

SSTS01-24 3/4/24 3/8/24 Rep 22130559 16969 N. Eagle Lake Rd Petersen
Michael 
& Joan

3- 10' x 37.35 pressure
bed, 2 tanks Schrupp L747

SSTS02-24 3/8/24 3/11/24 Rep 22140507 16146 W Eagle Lake Rd
Eagle Golf 
Club

3- Replacement 1,500 gal
septic tank Wannebo 925

SSTS03-24 3/25/244/1/24 New 22280649 14996 Grouse Ln Stovern
Thomas 
& Pamela

1- rock trenches, 2250 gal
tank, 600 gpd Schrupp L747

SSTS04-24 5/17/246/3/24 Rep 22130530 42003 County Rd 136 Cielinski Nick tanks Bradley L3995
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BYLAWS OF THE FIFTY LAKES 
FIREFIGHTERS RELIEF ASSOCIATION 

This instrument constitutes the Bylaws of the Fifty Lakes Firefighters’ Relief Association 
adopted for the purpose of regulating and managing the internal affairs of the corporation and 
shall serve as the written pension plan for the relief association. 

ARTICLE I 
NAME 

Section 1.      The name of the relief association shall be Fifty Lakes Firefighters’ Relief 
Association. 

Section 2. The Association is a defined-benefit lump-sum relief association subject to Minn. 
Stat. §§ 424A.015; 424A.02; and 424A.091 to 424A.094.1  All benefits provided by this 
Association derive from and are governed by Federal and State laws and these bylaws. 

Section 3. The Association will keep, at a minimum, correct and complete copies of its 
articles of incorporation and bylaws, accounting records, records documenting Special Fund 
transactions, records necessary to determine benefits payable and paid to individual members 
and their beneficiaries, and minutes of each of its meetings that record the votes of actions taken.  
Unless a Records Retention Schedule is adopted and the Minnesota Historical Society has been 
notified or authority to destroy records is received from the Records Disposition Panel, relief 
association records may not be destroyed.     

Section 4. The Association’s fiscal year begins on January 1 of each calendar year and ends 
on December 31 of the same calendar year.2 

Section 5.   The Bi-Laws will be reviewed annually per MN state statute. 

ARTICLE II 
PURPOSE 

Section 1. The Purpose of the Fifty Lakes Firefighters’ Relief Association is to provide 
retirement relief and other benefits to its members and dependents. The Fifty Lakes Firefighters’ 
Relief Association is a governmental entity that receives and manages public money to provide 
retirement benefits for individuals providing the governmental services of firefighting, fire 
prevention, and emergency medical service. If the individual is a member of the Fifty Lakes Fire 
& Rescue Department, probationary or not, then the individual must be offered membership in 
the relief association.  

1 Minn. Stat. § 424A.002, subd. 2. 
2 Minn. Stat. § 424A.001, subd. 11. 
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The retiring member may elect, by making a written request, the manner of payment of the 
service pension.  Options include: 

(1) A single lump-sum payment payable to the retiring member (subject to current income
tax withholding requirements).

(2) An annuity contract purchased with a lump-sum payment on behalf of a retiring member
from an insurance carrier licensed to do business in the State of Minnesota.

(3) A direct transfer on an institution-by-institution basis of the retiring member’s lump-
sum payment to the member’s individual retirement account (IRA).

(4) A direct transfer on an institution-by-institution basis of the retiring member’s lump-
sum payment to the member’s individual Minnesota deferred compensation plan.

Section 12.2. No service pension or ancillary benefits paid or payable from the special fund of a 
relief association to any person receiving or entitled to receive a service pension or ancillary 
benefits shall be subject to garnishment, judgment, execution or other legal process, except as 
provided in Minn.Stat. §§ 518.58, 518.581, or 518.61 1. No service pension or ancillary benefit 
paid or payable from the pension fund shall be assignable by any member nor shall any 
assignment be recognized by the board. 

ARTICLE XIII 
ANCILLARY BENEFITS 

Section 13.1. Upon the death of any member, the Association shall pay to the surviving spouse, 
if any, or if there is no surviving spouse, to the surviving child or children equally, if any, or if 
none, to the surviving parents equally, or if none, to the designated beneficiary, if any, otherwise 
to the estate, a lump sum, consisting of the sum of $1,925.2,500.00 per year of active service of 
said member in the Fifty Lakes Fire & Rescue Department. To designate a beneficiary, the 
member must submit a letter submitted to the Board of Trustees.  

Section 13.2 A supplemental survivor benefit will be paid out of the Special Fund when a 
lump-sum survivor benefit is paid to the surviving spouse or, if none, to the surviving child or 
children of a deceased active or deferred member.  The amount of the supplemental survivor 
benefit to be paid is 20 percent of the survivor benefit, but not to exceed $2,000. 

Section 13.3 Except for the relief expressly identified for survivors in these bylaws, a member 
or former member’s surviving spouse, child or children, designated beneficiary, and/or estate are 
not entitled to any other or further relief or benefits from the Association. 
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ARTICLE XV 
DEFERRED PENSION STATUS 

Section 15.1. A member of the Association who is qualified for a service pension but who has 
not reached the age of fifty years may retire from the Fifty Lakes Fire & Rescue Department 
without forfeiting his or her right to such pension. Upon the application of such member, he or 
she shall be placed on a deferred pension roll and shall be entitled to receive said pension, the 
sum of $1,925.2,500.00 per year of active service of said member in the Fifty Lakes Fire & 
Rescue Department prorated according to the number of years of active service. The pension 
amount will be invested in a Certificate of Deposit (CD). The CD will not be part of the Relief 
Association pension assets but will be held by the Relief Association as a separate investment 
until the member reaches the age of 50 and requests the distribution. The income earned on the 
CD will be paid to the member at distribution. The member does not share in the income of the 
pension or further financial benefits.  A list of members who have qualifying CD’s will be 
maintained by the Fifty Lakes City Clerk.  This list will be provided to the Relief Association 
Treasure on a yearly basis. 
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Purchaser Name(s)        
(As to appear on Deed) 

Purchaser Mailing Address 

Purchaser Phone & Email
Sale Date
Tract Number N/A
RE Code

Ownership

Building and Land Value $1.00
Special Assessments $0.00
Timber Value $0.00
Total Purchase Price $1.00
State Assurance Fee        
(3% of Total Purchase Price) $0.03
Recording Fee $46.00
County Fee $25.00
State Deed Fee $25.00
Deed Tax (0.0033% of Total Purchase Price) $1.65
Total Due at Time of Sale $98.68

NO eCRV NEEDED IF UNDER $3,000

Created By
eCRV ID
eCRV PIN 

Begin eCRV

City of Fifty Lakes
Crow Wing County Tax Forfeit Land Purchase Worksheet - CASH

ANY PURCHASE UNDER $3,000 HAS DEED TAX OF $1.65

GOV. LOT 1 IN NE1/4 OF NW1/4 27 138 27 EX. PART PLATTED AS PENSULAR PARK NW1/4 OF NW1/4 27 138 27 PART UNDER WA- 0ER. ALSO PART SOLD TO A. F. JOHNSON OF 
GOV. LOT 1, ON PLATES #247A-1 THRU 247A-5 IN 1956 TAX LIST EX. PART PLATTED FROM GOV. LOT 1 '1ST ADD. Crow Wing County, Minnesota RE: 22270627

State Deed #
Conveyance Date
Recorder #

22270627

Single

Office Use Only

Legal Desc

Receipt #
Date of Forfeiture
Judgement Year
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City of Fifty Lakes 
Purchasing Policy 

Section I. Purpose 

The purpose of this policy is to establish the procedures for purchases made on behalf of the City of Fifty 
Lakes.  This policy has the following objectives: 

1. To ensure that purchases comply with all applicable laws;
2. To ensure that taxpayers receive  the best value for their tax dollars when the City purchase

goods and services;
3. To provide clear and consistent guidelines for contractors to follow;
4. To provide clear and consistent guidelines for authorized City employees/purchasers to

follow;
5. To limit the discretion of City officials and thus limit the possibility of fraud or favoritism.

Section II. Internal Controls 

The primary basis for the City’s system of internal control is the City’s annual budget.  The budget as 
adopted by the City Council, serves as the basis for the City’s spending for that year.  The City Council 
must approve any expenditure over budget.   

In order to expedite payments to vendors in a timely fashion, law allows the City Council to delegate 
authority to an appointed official to pay claims prior to their approval.  The City Council has delegated 
this authority to the City Clerk/ Treasurer.  Authority has also been granted to make wire/electronic 
payments instead of paper checks when applicable.  All payments will be approved by the city Council at 
their next regular meeting.  

Section III. Purchasing Oversight 

The City Clerk/Treasurer is responsible for the overall purchasing process.  Department Heads shall be 
responsible for purchasing items within their respective budgets.  All contracts, bonds, and instruments 
of every kind to which the City is a party shall be signed by the Mayor and/or Acting Mayor and/ or the 
City Clerk/Treasurer (two signatures required) on behalf of the City and shall be executed in the name of 
the City.  All credit applications must be submitted to and approved by the City Clerk/Treasurer. 

Section IV. Purchasing Levels 

Department Heads shall have the authority to authorize and/or approve purchases up to $1,000 based 
on appropriations contained in the City’s budget.  Standard Liquor Store inventory purchases shall be 
excluded from the $1,000 limit. The Council Liaison and/or Mayor shall have the authority to authorize 
and/or approve purchases up to $2,000 on appropriations contained in the City’s budget.  Purchases 
that are greater than $2,000, or items not appropriated through the annual budget, must be approved 
by the City Council.  Emergency repairs for necessary equipment or vital infrastructure may be made up 
to $5,000 with the approval of the City Clerk/Treasurer or the Department Head and/or Council Liaison 
and the Mayor. 
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Section V. Purchasing Procedures     

Purchases may be made by the following methods: 
1. Regular purchasing procedures
2. Emergency purchasing
3. Disaster purchasing
4. Use of Credit Cards

Purchases of Less than $1,000 

The purchase may be made in the open market by an authorized purchaser.  Authorized purchasers are 
strongly encouraged to seek quotation from several vendors if the anticipated cost approaches $1,000. 

Purchases from $1,000 to $5,000 

The purchase should be based on a minimum of two (2) written quotations.  Quotations may be 
obtained by telephone or in written form via facsimile, delivery service or internet. Quotations must 
have a specific date and time period for which they are valid.  All quotations should be kept on file for a 
minimum of one (1) year. 

Purchases  from $5,000 to $50,000 

The proposed purchase must be presented to the Council for approval before the commencement of 
the purchasing process.  The purchase may be made either via sealed bids or by obtaining three (3) or 
more written quotations, without advertising for bids or otherwise complying with the requirements of 
competitive bidding laws.  Quotations may be obtained by telephone or in written form via facsimile, 
delivery service or internet.  Quotations must have a specific date and time period for which they are 
valid.  All quotations should be kept on file for a minimum of one (1) year.  If quotations are obtained by 
phone, they must be followed up with a signed quotation to be considered a valid quotation.  The 
quotations must be forwarded to the City Council for selection and approval.  This approval shall be 
accomplished by an agenda write-up submitted for consideration at a Council meeting. 

Purchases exceeding $50,000 

The proposed purchase must be presented to the Council for approval before the commencement of 
the purchasing process.  Purchases or contracts exceeding $50,000 require formal bids solicited by 
public notice in accordance with Minnesota Statute 471.345, Subd3.  The purchaser and/or City 
Clerk/Treasurer shall prepare or cause to be prepared, the specifications, the advertisement to solicit 
bids.  The City Council shall determine the lowest responsible bidder and shall accept such bid.  In all 
cases, the City Council reserves the right to accept or reject and or all of the bids, and waive 
informalities therein. 

The City has reasonable discretion in determining the lowest responsible bidder.  Not only must a 
successful bidder submit the lowest bid price and substantially meet the terms and conditions of the 
specifications, the low bidder must be considered “Responsible” and have the capacity to perform the 
proposed contract.  “Responsibility “includes such considerations as the bidders’ financial responsibility, 
integrity, ability, skill, and likelihood of providing faithful and satisfactory performance.  There is more 
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latitude in purchasing items for equipment not capable of exact specifications.  In making such a 
purchase, the City Council may exercise reasonable discretion in determining the lowest responsible 
bidder.  The City Council may consider, in addition to the bid price, the quality, suitability, and 
adaptability of the article for its intended use. 

Exclusions from competitive bidding requirements 

It is not legally necessary to advertise for bids for: 

1. Professional services such as those provided by doctors, engineers, lawyers, architects,
accountants, and other services requiring technical, scientific, or professional training.  The
City Council will decided if quotations or bids are appropriate even though not legally
required;

2. The purchase or lease of real estate;

3. The purchase of non-competitive products patented or obtainable from only one source
demonstration of this circumstance must meet statutory requirements for a “single source
vendor” purchase.

Emergency Purchasing 

When an emergency occurs that may jeopardize public safety or the health and welfare of employees or 
citizens, the City Clerk or appropriate department head may authorize a necessary emergency purchase.  
Department head emergency purchases and the reason for the purchase shall be reported in writing 
including support documentation to the City Clerk within 24 hours of the situation and reported to the 
City council as soon as possible.  At least two (2) competitive quotations should be utilized whenever 
possible as part of the process. 

If there is any question about whether an emergency exists per the definitions of the Minnesota 
Emergency Management Act, the City Council, City Clerk or his/her designee shall consult with the City 
Attorney whenever practicable. 

Disaster Purchasing 

The Mayor may declare a local disaster or emergency.  The declaration shall not be continued for a 
period in excess of three (3) days except by, or with the consent of, the City Council.  A disaster may 
result from fire, flood, tornado, blizzard, destructive winds, or other natural causes, or from sabotage, 
hostile action, or from hazardous material mishaps or catastrophic measures, or emergencies that are 
technological in nature. 

During a declared emergency, the City may enter in contracts and incur obligations necessary to combat 
the disaster by protecting the health and safety of persons and property, and providing assistance to 
victims of such disasters,  The City may exercise such power as deemed necessary without complying 
with purchasing procedures prescribed by law pertaining to the performance of public work, entering 
into rental equipment agreements, purchase of supplies and materials, limitations upon tax levies, and 
the appropriation and expenditures of public funds, including but not limited to, publication of 
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resolutions, publications of call for bids, provisions or personnel laws and rules, provisions related to low 
bids, and requirement for budgets. 

Use of Credit Card 

As per MN Statute 471.382, the City Council may authorize the use of a credit card by any City officer or 
employee otherwise authorized to make a purchase on behalf of the City.  In accordance with this 
statute, if a City officer or employee makes or directs a purchase by credit card that is not approved by 
the City Council, the officer or employee is personally liable for the amount of the purchase.  All 
purchases by credit card must otherwise comply with all statutes, rules and policies applicable to City 
purchases.  The City Council shall approve the establishment of all credit card accounts.  The City 
Clerk/Treasurer shall keep a record of all persons issued a credit card or having authorization to use a 
City credit card.  Authorized persons will receive, sign and file an acknowledgement form regarding 
credit card use. 

Purchases must comply with the following requirements: 

1. Claims presented to the City for payment must be in writing and itemized.  Billings from credit
card companies do not contain the detail necessary to satisfy these requirements; therefore, the
City must retain original invoices and receipts for all items charged on a City credit card.

2. The City will not use credit cards for carrying debt.  The City will pay all credit card balances each
month.  The City will not be responsible for interest charges accrued due to delayed submission
of receipts and payment requests.  Such payment delays caused by the employee or officer
failing to submit the necessary receipts to support the credit card statement in a timely manner
shall be the responsibility of the employee or officer.  The City will use all methods available to
effect collection of these interest and carrying charges.

3. Individuals failing to comply with this policy shall have credit card privileges revoked and will be
responsible for interest and late charges that result from their failure to comply with this policy.

Section VI.  Effective Date 

This policy becomes effective June 12, 2012, date of adoption by the Fifty Lakes City Council.  Motion 
made by Mr. Buchite and seconded by  Mr. Hersey to adopt the Purchasing Policy.   

______________________________ 
   Steve Dahlke, Mayor 

Attest: 

______________________________ 
Karen L. Stern,  Clerk-Treasurer 
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