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 MINUTES OF THE REGULAR MONTHLY MEETING 
OF THE FIFTY LAKES CITY COUNCIL  

August 7th, 2024 
 

The Regular Monthly Meeting of the Fifty Lakes City Council was held on Tuesday, July 9th, 2024, at City Hall at 
6:00 pm. The following officers were present: Toni Buchite, Mayor; Mark Bradley (via Phone Call) Gary Staples, 
Jill Radman and Randy Zeigler, Council Members; Ann Raph, City Clerk; Jessica Istvanovich, Deputy Clerk, Chad 
Wosmek, Maintenance Supervisor; Jesse Anderson, Fire Chief.   
 
The Pledge of Allegiance was recited.  
 
Mayor Buchite requested 1 deletion and 1 addition to the August Agenda. 
MOTION MADE BY MS. RADMAN AND SECONDED BY MR. ZEIGLER TO REMOVE PENINSULA 
ROAD RIP RAP UNDER ROAD CONSTRUCTION AND MAINENANCE AND ADD DISCUSSING 
DUMPING ITEMS ON CITY PROPERTY AND ROADWAYS UNDER PLANNING AND ZONING. When 
polled: All members voted aye (Mr. Bradley absent). Motion carried.  
 
Consent Agenda:  Mayor Buchite requested consideration of the consent agenda.  Council reviewed: Council 
Meeting Minutes for July 9th, 2024; Treasurer’s Report: Payment of bills in the amount of $274,723.57 including 
Check No# 51029 through No #51128; Fire and Rescue Minutes. 
MOTION MADE BY MR. STAPLES AND SECONDED BY MS. RADMAN TO APPROVE THE CONSENT 
AGENDA. When polled: All members voted aye (Mr. Bradley absent). Motion carried.  
   
New Business/Critical Issues: The council discussed the status of the Fifty Lakes Conservation Foundations and 
what steps to take to obtain the property.  
MOTION MADE BY MS. RADMAN AND SECONDED BY MR. STAPLES TO APPROVE 
COMPLETING STATE OF MINNESOTA TRANSFOR FORMS, FILING FEES AND PAYING OFF 
BACK TAXES TO OBTAIN THE FIFTY LAKES CONSERVATION FOUNDATION FOR PUBLIC USE 
TO INCLUDE COMMUNITY GARDENS, RV DUMP STATION, AND POSSIBLE COMMUNITY 
CENTER. When polled: All members voted aye (Mr. Bradley absent). Mr. Staples discussed with the council the 
application form for Mobile Food Unit Vendors for vendors to set up on the corner of CTY RD 1 and CTY RD 3. 
MOTION MADE BY MR. STAPLES AND SECONDED BY MAYOR BUCHITE TO APPROVE THE 
MOBILE FOOD UNIT APPLICATION FORM. When polled: All members vote aye (Mr. Bradley absent). 
Motion carried. The council discussed hiring a company to provide a feasibility study on the fire hall/ community 
center building.  
MOTION MADE BY MAYOR BUCHITE AND SECONDED BY MR. STAPLES TO OBTAIN A 
FEASIBILITY STUDY ON THE FIRE HALL/ COMMUNITY CENTER BUILDING UTILIZING 
SOURCEWELL 3RD PARTY REIMBURSEMENT FUNDS. When polled: All members vote aye (Mr. Bradley 
absent). Motion carried.  
 
Planning and Zoning:  Mr. Staples informed the council that Justin Burslie, Planning Administrator, is accepting a 
promotion through Sourcewell and a fellow Sourcewell employee, Bethany Soderlund, will be taking his place as 
the Planning Administrator for the City of Fifty Lakes.  Mr. Staples expressed his concerns with the continuous 
problem of discarded items being dumped on city property and city roadways. The council discussed creating an 
ordinance, fines and fees and investing in trail cameras.     
 
Parks: Ann Raph update the council on the DNR grant. The park committee has met with a few splash pad designers 
to obtain bids. Prem Grant Writing is looking into additional grants and funds to help meet the city’s matching fund 
for the project.  
 
Public Safety: Mr. Anderson stated the Fire and Rescue Department had 6 medical calls and 1 fire for the month of 
July. Mr. Anderson informed the council that since the beginning of the year 3 members have become EMR certified, 
and 1 member has become EMT certified. Mr. Anderson has applied for several grants for more equipment and gear.  
MOTION MADE BY MS. RADMAN AND SECONDED BY MAYOR BUCHITE TO APPROVE LORI AND 
RICK CRAWFORD TO THE FIRE AND RESCUE DEPARTMENT. When polled: All members vote aye (Mr. 
Bradley absent). Motion carried.  
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MOTION MADE BY MS. RADMAN AND SECONDED BY MR. STAPLES TO APROVE RESOLUTION 
2024-15 TO ACCEPT A DONATION FROM THE FIRE RELIEF ASSOCIATION OF $28,600.00. When 
polled: All members voted aye (Mr. Bradley absent). Motion carried.  
 
Road Construction and Maintenance:  
MOTION MADE BY MAYOR BUCHITE AND SECONDED BY MR. STAPLES TO APPROVE CHAD 
WOSMEK TO ATTEND THE MINNESOTA FALL EXPO ON OCTOBER 3RD, 2024. When polled: All 
members vote aye (Mr. Bradley absent). Motion carried.  
 
Liquor Store: Liquor profit and loss report was reviewed with a gross profit of 49.4% in the month of July. The bar’s 
net profit for the year is 3.2%.  
MOTION MADE BY MS. RADMAN AND SECONDED BY MR. STAPLES TO ACCEPT THE 
RESIGNATION FROM JOE JUETTNER. When polled: All members voted aye (Mr. Bradley absent). Motion 
carried. 
 
Mayor’s Report: The council set a date for a special meeting to discuss the 2025 preliminary budget.  
MOTION MADE BY MAYOR BUCHITE AND SECONDED BY MR. ZEIGLER TO HOLD A SPECIAL 
BUDGET MEETING ON SEPTEMBER 10TH, 2024 AT 5:00 PM BEFORE THE REGULAR COUNCIL 
MEETING. When polled: All members vote aye (Mr. Bradley absent). Motion carried.   
 
Purchasing/Personnel:  
MOTION MADE BY MR. ZEIGLER AND SECONDED BY MAYOR BUCHITE TO APPROVE 
TREMOLO QUOTE FOR FOUR (4) SECURITY CAMERAS INCUDING INSTALLATION NOT TO 
EXCEED A COST OF $4,700.00. When polled: All members vote aye (Mr. Bradley absent). Motion carried. The 
council discussed obtaining 3 bids for new lighting in city hall.  
MOTION MADE BY MAYOR BUCHITE AND SECONDED BY MR. STAPLES TO APPROVE 
DONATING THE CITY HALL OFFICE FURNITURE TO THE FIRE AND RESCUE DEPARTMENT. 
When polled: All members voted aye (Mr. Bradley absent). Motion carried.    
MOTION MADE BY MR. STAPLES AND SECONDED BY MR. ZEIGLER TO APPROVE ANN RAPH 
AND JESSICA ISTVANOVICH TO ATTEND THE CLERKS CONFERENCE IN STAPLES ON 
SEPTEMBER 12TH AND 13TH, 2024 WITH MILEAGE AND MEAL REIMBURSEMENT. When polled: All 
members vote aye (Mr. Bradley absent). Motion carried.  
 
Adjourn: MOTION MADE BY MAYOR BUCHITE AND SECONDED BY MR. STAPLES TO ADJOURN. 
Meeting adjourned at 7:13 pm. 
                 
 
 
 
 

                                       ________________________________ 
      Jessica Istvanovich, Deputy Clerk 
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CD Renewal Rates
Bank 5 Mon 6 Mon 7 Mon 10 Mon 11 Mon 12 Mon 13 Mon 17 Mon 19 Mon 24 Mon 25 Mon 36 Mon
First National Bank 5.00% 4.30%
Riverwood 4.75 4.50%
Pine River State 4.84%
First Western 4.75% 4.50%
Frandsen Bank

9/6/2024
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COUNCIL REPORT 
SEPTEMBER 10, 2024 

The Planning Commission held their regular meeting in August at which there was one public 
hearing for Variance Application V-02-24 to expand a pre-existing dwelling and encroach the 
ordinary high water (OHW) level setback and drainfield to dwelling setback requirements on the 
property located 16969 North Eagle Lake Road.  The request was tabled until the September 
meeting so the applicant can modify their request.  

At the meeting, the planning commission discussed a series of articles recently published by 
Minnesota Public Radio regarding shoreline development and shoreline vegetation.  The 
planning commission recommends that the city council hold a public workshop next summer 
regarding the impacts of shoreline vegetation removal and strategies to protect/improve the 
water quality of lakes in the city.  

The year-to-day permit list is enclosed. 

Lastly, as was announced at your last city council meeting, I have taken on a new role at 
Sourcewell, and my coworker, Bethany Soderlund, will be taking over the zoning administrator 
position in Fifty Lakes.  She will be attending your upcoming meeting.  

It has been an absolute honor and a privilege to serve your community for the last nine years. I 
am so very grateful for the time I’ve spent in your amazing community and for the wonderful 
people I’ve met along the way.  Thank you, Mayor Buchite, city council, planning commission, 
and city staff-- especially Ann, Jess (& Karen), for your support and kindness over the years.   

All the Best and Take Care! 

-Justin Burslie
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2024 Land Use Permits

NUMBER
DATE 
RECD

DATE 
APPRVD

PROPERTY 
ADDRESS LAST FIRST  ZONE PIN DESCRIPTION FEE

01-24 1/10/24 1/12/24
17472 N EAGLE 
LAKE RD Gleason John SR 22130537

13' x 22' (286 sf) accessory 
structure (carport) 100

02-24 2/2/24 2/5/24
39855 Majestic 
Rd Berger

Vanessa 
& Joe SR 22320510

30' x 40' (1,200 sf) addition to 
accessory structure 200

03-24 2/12/24 2/16/24
40134 Red Fox 
Ln Olson

Gregory & 
Shari RR 22280648

Construct 2,816 sf single family 
dwelling 450

04-24 2/17/24 3/4/24
15634 County 
Road 1, Lot 40 Olds Randy WOC 22270507

Replace existing dwelling with 
26.8' x 54' (1,447 sf) manufactured 
dwelling 350

05-24 3/4/24 3/4/24
16146 W Eagle 
Lake Rd Hatcher Brady SR 22140507

Construct retaining wall < 4' height 
and parking areas consisting of 
class 2 granite and install 1.5" river 
all immediate vicinity of clubhouse 50

06-24 3/1/24 3/8/24
41170 West Fox 
Lake Rd Nibbe

James & 
Denise SR 22210504

Construct 434 sf dwelling addition 
and 116 sf deck/stairway addition 150

07-24 3/11/24 3/11/24
13893 County 
Road 1 Lano

Roger & 
Jennifer FM 22330511

Construct 40' x 80' (3,200 sf) 
accessory structure 300

08-24 3/25/24 4/1/24
14496 Grouse 
Ln Stovern Pam SR 22280649

Construct 2,900 sf single family 
dwelling, 32' x 40' (1,280 sf) 
accessory structure, establish view 
cooridior and construct 4' wide 
walkway in SIZ 650
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NUMBER
DATE 
RECD

DATE 
APPRVD

PROPERTY 
ADDRESS LAST FIRST  ZONE PIN DESCRIPTION FEE

09-24 4/5/24 4/26/24
40764 W Fox 
Lake Rd Grosser Steve SR 22280551

Construct replacement 2,862 sf 
single family dwelling 550

10-24 4/12/24 4/26/24 tbd Kuckhahn Tom FM 22330508
Construct 24' x 24' (576 sf) storage 
building 150

11-24 4/24/24 4/29/24
39437 East 
River Rd Novak Steve SR 22350509

Replace existing stairway with 2'- 
4" wide stairway 50

12-24 5/3/24 5/10/24 16625 Deer Ln Cagle
Gregg & 
Kim SR 22110505

Construct 24' x 36' (864 sf) 
accessory structure 200

13-24 5/13/24 5/20/24
42533 Kego 
Lake Rd Mudek Dan SR 22150504

14 cu yd of grading outsideOHW 
level setback 50

14-24 5/23/24 5/24/24
17407 N. 
Mitchell Lake Rd Michel

Rick & 
Heather SR 22120571 4.5 cu yd grading in SIZ 1 100

15-24 5/17/24 6/3/24
42003 County 
Rd 136 Cielinski Nick SR 22130530 2,400 sf dwelling addition 300

16-24 6/3/24 6/7/24
41379 Old Kego 
Lake Rd Johnson Mary SR 22220585 Construct 365 sf replacement deck 100

17-24 6/3/24 6/7/24
39855 Majestic 
Rd Berger

Joe & 
Vanessa SR 22320510

Construct 26' x 30' (780 sf) 
accessory structure 200

18-24 6/10/24 6/14/24 40824 Peninsula Kovacevick Michelle SR 22220566

Construct 13' x 36' (468 sf) lean-to 
addition on existing accessory 
structure. 150

19-24 6/3/24 6/14/24 16634 Brody Ct Crawford Diane RR 22260504
Construct a 3,012 sf single family 
dwelling 550
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NUMBER
DATE 
RECD

DATE 
APPRVD

PROPERTY 
ADDRESS LAST FIRST  ZONE PIN DESCRIPTION FEE

20-24 6/4/24 6/17/24
40519 Peninsula 
Rd Taatjes Ben SR 22270621

Construct 36' x 54' (1,944 sf) 
accessory strucutre 200

21-24 6/17/24 7/8/24
40532 W Fox 
Lake Rd Lehman

Chris and 
Sarah SR 22280540

Construct 2,882 sf single family 
dwelling with attached deck, 32' x 
32' (1,024 sf) accessory structure 
and 8' x 12' (96 sf) accessory 
structure 650

22-24 6/3/24 6/24/24
16969 North 
Eagle Lake Rd Petersen

Michael & 
Joan SR 22130559

Relocate existing retaining wall 
and install 15' wide sand area 100

23-24 6/3/24 7/12/24
16243 Eagles 
Turn Jacobs Jon SR 22230526

Construct 30' x 50' (1,500 sf) 
accessory structure 350

24-24 6/18 6/24/24
17113 Northland 
Dr. Strain Steve SR 22120539

15' wide sand area not to exceed 
10 cu yd 100

25-24 6/24/24 7/8/24
41915 Shamrock 
Ln Preiner Ken SR 22240528

Construct 400 sf addition to 
existing deck and 6' wide roof 
overhangs on existing dwelling. 100

26-24 7/8/24 7/8/24
16914 North 
Eagle Lake Rd Solberg Dennis SR 22240594

Replace retaining wall with several 
boulders in an 8'-10' wide sloped 
area. 50

27-24 6/24/24 6/24/24
40447 Town Hall 
Road

City of Fifty 
Lakes C 22250516

Construct a 12' x 20' (240 sf) 
pergola on existing patio area.  n/a

28-24 7/1/24 7/12/24 tbd Henagin Andrew SR 22120505
Construct a 2,160 sf single family 
dwelling 450 16



NUMBER
DATE 
RECD

DATE 
APPRVD

PROPERTY 
ADDRESS LAST FIRST  ZONE PIN DESCRIPTION FEE

29-24 7/12/24 7/12/24
40705 Sunset 
View Lan Lawrence Justin SR 22270606

Construct 12" high retaining wall 
and various site grading to control 
runoff/mitigate erosion 100

30-24 7/16/24 7/19/24
17672 Buchite 
Rd Stone John SR 22360530

Construct apprx 12' wide driveway. 
Restore existing driveway located 
on subject property.  50

31-24 7/16/24 7/22/24
40918 Peninsula 
Rd Elvebak

Mitch & 
Melonie SR 22220568

Construct a 16' x 22' (352 sf) 
accessory structure 100

32-24 7/26/24 7/26/24
41615 Eagle 
Lake Rd Wanty Philip SR 22240589

Construct 12' x 12' (144') 
screened/attached dwelling 
addition (gazebo) 100

33-24 7/19/24 7/26/24
15634 County 
Road 1, Lot 9 Precht Paul WOC 22270538

Replacement 7' x 8' (56 sf) 
accessory structure 75

34-24 7/26/24 7/29/24
15122 County 
Road 1 Fink David SR 22270579

Construct a 30' x 40' (1,200 sf) 
accessory structure 200

35-24 7/29/24 8/5/24
16240 Eagles 
Turn Kourajian Paul SR 22230520

Construct 4' wide steps, and 
walking path within 15' wide 
clearcut area.  Construct retaining 
wall (<4') in RLZ to control runoff. 100

36-24 7/31/24 8/9/24
41142 Peninsula 
Rd Harris Thomas SR 22220613

Construct a 24' x 26' (624 sf) 
accessory structure 200

37-24 8/8/24 8/9/24
13817 County 
Road 36 Haughey

Matt & 
Jacquelin SR 22310515

Construct a 36' x 60' (2,160 sf) 
accessory structure 300

38-24
16263 County 
Road 1 Reuper Christina WOC 22260532

Replace two recreational vehicles 
with two 16' x 24' (384 sf) seasonal 
dwelling units in an existing RV 
campground 275

39-24 8/1/24 9/3/24
16633 
Eaglewood Dr Witt/LaFave

Mike/Tony
a SR 22230531

47x98 dwelling with covered patio 
and entryway, 34x50 attached 
garage, and driveway as shown on 
site plan. 650.00

17



2024 SSTS Permits

Permit # Date Rec.
Date 
Apprvd.

New or 
Rep. PIN Location Last Name

First 
Name Type 

SSTS01‐24 3/4/24 3/8/24 Rep 22130559 16969 N. Eagle Lake Rd Petersen
Michael & 
Joan

3‐ 10' x 37.35 pressure bed, 2 
tanks

SSTS02‐24 3/8/24 3/11/24 Rep 22140507 16146 W Eagle Lake Rd
Golden Eagle 
Golf Club

3‐ Replacement 1,500 gal 
septic tank

SSTS03‐24 3/25/24 4/1/24 New 22280649 14996 Grouse Ln Stovern
Thomas & 
Pamela

1‐ rock trenches, 2250 gal 
tank, 600 gpd

SSTS04‐24 5/17/24 6/3/24 Rep 22130530 42003 County Rd 136 Cielinski Nick 1‐ mound, 1050 gpd, 2 tanks

SSTS05‐24 6/17/24 7/8/24 New 22280540 40532 W Fox Lake Rd Lehman
Chris & 
Sarah

1‐ pressure bed, 750 gpd, 2 
tanks

SSTS06‐24 6/25/24 7/1/24 Rep 22250518 16951 County Rd 1 Potz David
1‐ Rock trenches, new 1500 
gal tank, 600 gpd

SSTS07‐24 7/1/24 7/12/24 New 22120505 tbd N Mitchell Lake Rd Henagin Andrew 1‐ Mound, 450 gpd, 2 tanks

SSTS08‐24 8/22/24 8/26/24 New 22270547 40356 Old Co Rd 1 Burns Tim
1‐ Rock trench, 450 gpd, 1 
tank

SSTS09‐24 9/3/24 9/3/24 New 22230531 16633 Eaglewood Dr. Witt/LaFave
Mike & 
Tonya 1‐ Chambers, 600gpd, 2 tanks
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JOB DESCRIPTION 
I. IDENTIFYING INFORMATION

JOB TITLE:  Liquor Store Manager DEPARTMENT:  Liquor Store WORK STATUS:  Full-time 

SUPERVISOR:  City Council & Council Liaison WORK LOCATION:  Municipal Liquor Store WORK HOURS:  Varies 

DEPARTMENT HEAD: Liquor Manager FLSA STATUS:  Exempt PAY GRADE:  TBD 

II. PURPOSE

Performs executive and administrative work to manage the overall operations of the City’s on-sale and off-sale 
liquor store.  Manages a number of systems, processes and activities to promote sales, control expenses and 
maximize profitability.  Develops and implements effective policies and procedures.  Supervises an effective 
team of employees who are properly trained and motivated to serve the store’s regular, seasonal, and 
occasional customers. 

III. ORGANIZATIONAL RELATIONSHIPS

Reports to:  City Council, Council Liaison 
Works closely with:  Administrative Staff, Firemen’s Relief Association, Liquor Committee, Fifty Lakes Day Committee 
Communicates with: 

 Internally -  City Council, Administrative Staff, Maintenance Dept.
 Externally -  Other liquor store managers; state liquor control staff; MMBA staff; sales people

and vendors/suppliers; contractor’s personnel; city residents and store customers. 
Supervises:   All Department personnel 

IV. ESSENTIAL FUNCTIONS
This section states the position’s major areas of accountability, priorities/key responsibilities, and recurring duties.  All are essential. 
The list of recurring duties is not exhaustive.  All duties, tasks and subtasks that can be logically inferred are not specified.      
Other accountabilities and responsibilities, as well as, particular duties and tasks may be assigned.

1. Departmental Administration & Management
a. Daily coordinates and controls the systems, processes, and activities of  Liquor Department in

compliance with state and federal laws/rules/regulations and according to City policies; personally
handles or oversees the preparation and maintenance of complete and accurate records; and
ensures required reports are completed and submitted to recipient.

b. Regularly informs the City Council Liaison about Department’s operations, programs, and activities;
prepares Department’s new and revised policies and procedures, implementing and administering
them after Council approval; and carries out Council directives.

c. Attends and actively participates in meetings of City Council and Liquor Advisory Committee as
directed.

d. Prepares overall Department’s draft operating budget and administers Council-approved budget,
including seeking approval of any purchases/expenses above established purchase limit; and
keeps Clerk-Treasurer and City Council Liaison informed of significant and noteworthy financial
concerns and issues.  Works with Clerk-Treasurer and City Council on Department’s equipment
replacement schedule.
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IV. ESSENTIAL FUNCTIONS (continued)

2. Sales Operations & Store Maintenance

a. Maintains cash control by balancing and ensures adequate change is available for cash
registers. Addresses with Council Liaison variances greater than $10 and provides report.

b. Prepares and submits daily sales report as directed by Clerk-Treasurer.

c. Handles purchases and make related decisions: orders liquor, beer, wine, and other
merchandise & supplies; follows up with vendors on missing, damaged, or outdated items;
and reviews/codes invoices for accuracy, submitting to Clerk-Treasurer for payment.

d. Manages inventory and makes related decisions: uses automated software program (POS);
prices items according to sales and profitability goals; conducting physical checks as
necessary; providing information to the Clerk-Treasurer.

e. Schedules, plans, and implements all regular and special promotions and events such as
bingo, poker, meat raffles and 50 Lakes Day. Coordinates with other City departments and
employees to ensure successful staffing and conduct of events.

f. Determines methods to increase profitability of operations and decrease expenses; advertises
specials/sales following state guidelines; and oversees other promotional activities through
regular communications with team members. Actively initiates new events and activities to
grow sales revenue and keep a momentum of customer excitement.

g. Oversees, and participates in, maintenance of store's appearance; oversees regular building
maintenance and maintenance of all departmental equipment; and coordinate or performs
repairs/services as appropriate. Monitors and maintains the store’s electronic security system.

3. Coordination with Other City Departments  (Areas of coordination include: city/community events, common
budgeting/purchasing issues, store security and workplace safety, and emergencies)

a. Works closely with Clerk-Treasurer and other administration staff to coordinate work, provide daily
sales reports and bank deposit slips, and receive input/feedback. Attends staff meetings.

b. Coordinates work with other department heads by sharing information, actively seeks
input/feedback and provides the same, and informs City Council about important issues and
concerns.

c. Coordinates with the Firemen’s Relief Association and the State Gaming Board with regards to the
City’s lawful gambling and lottery activities; ensuring the City complies with all laws and regulations;
accounts for all games and monies; and trains and qualifies staff to properly and legally conduct
these activities.

4. Supervision of Department Employees
a. Undertakes, or effectively recommends to the City Council, the full complement of supervisory

functions for supervised positions such as staffing/hiring, training and staff development, assigning
and prioritizing work, reviewing work, coaching and evaluating performance,
compensation/rewards, and discipline/discharge per City policy and under the Council’s final
approval for hiring and firing.

b. Oversees Department’s daily work:  supervises employees’ performance and reviews work output;
provides coaching as needed; and reviews/submits semi-monthly time sheets.

c. Oversees and participates in mandatory and other job-related training for the Department’s
employees.

d. Promotes workplace safety through ongoing efforts related to employee training and awareness.

33



V. OTHER DUTIES and RESPONSIBILITIES

 Performs other duties as directed by the City Council.

VII. REQUIRED KNOWLEDGE, SKILLS, and ABILITIES

Knowledge of; Skill in; Ability to; 

 each major area of accountability

 City’s and Department’s
organizational structure,
operations, programs and activities

 laws, rules and regulations
applicable to municipal liquor
sales, including sales tax rules &
regulations

 OSHA, Certified Food Manager
(CFM) and other safety-related 
laws, rules, and regulations 

 budgeting/accounting principles &
bookkeeping practices

 marketing/advertising principles
and practices

 management principles and
practices as they apply to public
sector and retail sales

 City and department policies and
procedures

 providing leadership/supervision to
employees and promoting a
positive and motivational
workplace

 establishing and maintaining
cooperative and productive
relationships with a variety of
individuals and groups

 analyzing and planning City
operations; developing 
alternatives; and determining the 
costs, advantages, and 
disadvantages of various options 

 analyzing data, preparing reports,
and providing/presenting reliable
information and sound advice to
decision makers

 communicating, both verbally and
in writing

 using an appropriate degree of tact
depending on the situation

 using information technologies to
increase work productivity

 preparing/administering budgets

 keep current on community and
area related activities and issues
through participation in/contact with
appropriate organizations,
agencies, and other bodies

 handle non-public data and other
sensitive information in accordance
with state statute and City policy

 continually improve personal
knowledge base and keep current
with best practices, new
technologies, and industry trends

 travel and attend meetings,
conferences, and training within
and outside the City

 work beyond normal work hours as
well as evenings and weekends

 implement Council policies and
carry out directives

 interpret and administer polices
with consistency and uniformity

 Represent the Liquor
Establishment in a professional and
positive manner

 Augment staffing shortages
through bartending, serving, or
other activities to support the
Liquor Establishment

 lift/carry/move products &
merchandise up to 40 lbs.
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. 

VII. MINIMUM TRAINING and EXPERIENCE
An equivalent combination of education and experience may be considered during the hiring process.

1) High school diploma or equivalent.

2) At least two years of experience in a retail restaurant establishment, providing front line service to
customers, preferably in food/liquor blend, where bartending was learned, performed.

3) Two years of experience in purchasing, sales and marketing/advertising, accounting, office
management, and inventory control.

4) At least two years of supervisory experience with specific responsibility for work scheduling,
assigning/prioritizing/reviewing work, and coaching/motivating employees.

5) Computer skills including competency in word processing & spreadsheet, as well as strong knowledge
and experience with point of sale software programs.

6) Ability to successfully complete alcohol awareness training within 30 days of hire date.

7) Ability to successfully complete Certified Food Manager (CFM) and certification within 45 days of hire
date.

8) Must meet state-mandated age requirement.

9) Must be eligible to be bonded.

VIII. WORKING CONDITIONS (includes characteristics related to both the job itself and its work environment)
This section provides a summary only; refer to the addendum for a fuller listing of the position’s physical and mental requirements.

Works indoors during majority of time. Can experience extended periods of sitting while at a desk and using 
a computer.  Uses near vision, ability to focus, and hearing. Must be able to stand for extended periods 
while serving customers. Position requires frequent lifting and/or moving up to 15 pounds and infrequent 
lifting or moving up to 40 pounds. Responds to urgent situations and emergencies. 

Data Practices Notice for City Employees with Restricted Access/Use Privileges 
You will have access to privileged data (either private or confidential data on individuals or nonpublic or protected 
nonpublic data not on individuals) during the course of your employment with the City. You are expected to access 
and use—with proper safeguards & security measures—only the data necessary to complete specific work duties 
or work assignments and to do so in full compliance with City policies & procedures and state statutes. 

The duties listed above are intended only as an illustration of the various types of work that may be required.  The omission 
of any specific duties does not exclude them from the position if the work is similar, related, or a logical assignment to the 
position.  

This job description does not constitute an employment agreement between the employer and employee; the job 
description is subject to change by the employer as the needs of the employer and requirements of the job change 
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Effective Date: April 10, 2018 

CITY OF FIFTY LAKES 
POSITION DESCRIPTION 

Liquor Operations Lead Bartender – Non-exempt 

DEPARTMENT: 
Liquor Operations 

SUPERVISOR: 
Liquor Operations Manager 

SUPERVISES: 
Bartenders 

NATURE OF WORK: 
Under the supervision of the Liquor Operations Manager, plans, coordinates, and helps supervise the operations of the City’s on 
& off sale liquor establishment in a manner which exhibits excellent customer service, sound business practices, and reasonable 
profit expectations, as well as the lawful sale of alcohol 

ESSENTIAL FUNCTIONS OF THE JOB:  

• Fulfill the bartender/off sale clerk duties as defined in that job description.

• Train new bartenders on bar policies and procedures.  Provide feedback to the Liquor Operations Manager on ability and
willingness to perform the functions.

• In the Liquor Operations Manager’s absence, perform duties and responsibilities in that job description related to the
effective and lawful operation of the liquor establishment.

• Comply with City ordinances and state and federal laws and regulations regarding sales, including but not limited to laws
related to minors and persons under the influence of liquor, as well as health codes and lawful gambling regulations.

• Assist in preparing employee work schedules, and providing work direction for bartenders.

• Assist Liquor Operations Manager in planning and promoting events and execute events schedule, advertising, supplies and
volunteers.

• In manager absence stock ATM machine, and ensure proper paperwork is conducted accurately.

• Ensure the liquor store and its equipment is maintained in a clean and orderly manner, including light housekeeping and
small repairs.

• Restock shelves and coolers with merchandise, and ensure expired and spoiled products are properly disposed of and not
offered to the public.

• Ensure safety of customers and employees.

• Assist the manager in conducting pull-tab duties; including auditing boxes, making deposits and initiating new boxes.

• In manager’s absence, enter invoices, prepare daily cash drawers and check money bags.

• When needed, assist in ordering food and clothing and check quantities on hand.

• Performs other related functions as assigned or apparent.

OTHER JOB FUNCTIONS 

• Attend government and industry training and promotional events, as needed.

• Stay informed on liquor industry practices and improved merchandising techniques, to ensure each customer receives
outstanding service, and the storage and display of merchandise promotes effective sales.

• Use social media outlets such as Facebook to promote the establishment and events.

• Attend monthly meetings with Liquor Operations Manager and all-staff.
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REQUIRED KNOWLEDGE AND ABILITIES: 

• Ability to supervise and motivate employees.

• Knowledge of all applicable regulations and laws pertaining to the sale of alcohol, tobacco, health codes and lawful
gambling.

• Knowledge of liquor store operations including, but not limited to, inventory control, pricing, ordering, invoicing, and liquor
laws.

• Ability to operate cash registers, computers and other office & bar related equipment.

• Ability to interact with customers in a positive, constructive and friendly manner.

• Ability to handle money and account for all monies.

• Ability to read and follow directions.

CONDITIONS OF EMPLOYMENT: 

• Ability to establish and maintain a cooperative and positive, professional relationship with city officials and city staff, state
and federal agencies and the general public.

• Must comply with organizational and departmental policies.

• Attend and report at Council Meetings in the absence of Liquor Operations Manager as required by council.

WORK SCHEDULE: 

The typical work hours for this position are 32 to 40 hours per week, with days of week varying, Monday through Sunday.  

PHYSICAL DEMANDS/ WORK ENVIRONMENT: 

The work environment characteristics described here are representative of those an employee encounters while performing the 
essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 

While performing the essential functions, this position is required to: stand for extended periods, to have hand and arm (or 
equivalent) dexterity adequate to allow for extensive use of mixing and serving drinks; 
to talk and hear with enough proficiency to allow for communicating with customers in person or by phone; and to have adequate 
vision to accommodate frequent viewing of cash register screen and printed reports.  This position requires frequently lifting 
and/or moving up to 15 pounds and infrequently lifting or moving up to 50 pounds.  The noise level is usually moderate. 

MINIMUM EDUCATION/EXPERIENCE REQUIREMENTS: 
High School diploma or GED required.  Three years of experience as a bartender and / or liquor or retail store clerk, or 
equivalent, and education related to marketing or business management, preferred.   

___________________________________________________________________________________ 

The duties listed above are intended only as an illustration of the various types of work that may be required.  The omission of 
any specific duties does not exclude them from the position if the work is similar, related or a logical assignment to the position. 

The job description does not constitute an employment agreement between the employer and employee; the job description is 
subject to change by the employer as the needs of the employer and requirements of the job change. 
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Effective Date: January 2010 

CITY OF FIFTY LAKES 
POSITION DESCRIPTION 

Liquor Operations Assistant Manager 

DEPARTMENT 
Liquor Operations 

SUPERVISOR 
Liquor Operations 
Manager 

SUBORDINATES 
Bartender 

NATURE OF WORK: To plan, coordinate, and help supervise the operation of the Cities on & off sale 
liquor establishment in a manner which results in good customer service, sound business practices, and 
reasonable profit expectations.  

ESSENTIAL FUNCTIONS OF THE JOB:  

• In the absence of Liquor Operations Manager assumes all duties and responsibilities of that position.

• Evaluates on an ongoing basis all liquor store operations and responds to conditions, events and
policies.

• Primary responsibility to plan, coordinate, and prepare orders so as to maintain a balanced stock
necessary to meet needs and maintain regular inventory records.  Orders subject to review and
approval by Liquor Manager.

• Responsible for receiving, checking and stocking of inventory

• Keeps informed on liquor industry practices and improved merchandising techniques.

• Attends Government and Industry training and promotional events as needed.

• Maintains compliance with city ordinances and state and federal laws and regulations regarding sales
to minors, sales to persons under the influence of liquor, as well as health codes and lawful gambling
regulations.

• Prepares employee work schedules.

• Knowledge of cash registers, computer operating systems and skills.  Makes sure they are in working
order.

• Maintains compliance with city ordinances and state and federal laws and regulations regarding sales
to minors, sales to persons under the influence of liquor, and other pertinent laws.

• Maintains the liquor store and its equipment in a clean and orderly manner.

• Serves as lead bartender.

• Performs other related functions as assigned or apparent.

• Attends weekly meetings with Liquor Manager and regular staff meetings.

• Responsible for safety of customers and employees.
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REQUIRED KNOWLEDGE AND ABILITIES: 

• Ability to supervise and motivate employees.

• Knowledgeable of sound business practices.

• Knowledgeable in all applicable regulations pertaining to the sale of alcohol, tobacco, health codes
and lawful gambling.

• Knowledgeable in the operation of cash registers, computers and other office & bar related
equipment.

• Ability to work with customers in a customer service friendly manner.

• Ability to handle money and account for all monies.

• Ability to read and follow directions.

• Knowledge of liquor store operations including, but not limited to, inventory control, pricing, ordering,
invoicing, and liquor laws.

CONDITIONS OF EMPLOYMENT: 

• Ability to establish and maintain cooperative working relationship with city officials and city staff, state
and federal agencies and the general public.

• Must comply with organizational and departmental policies.

• Attend and report at Council Meetings in the absence of Liquor Operations Manager.

WORK SCHEDULE: 

The typical work hours for this position are 2 – 10 hour shifts or as needed.  

PHYSICAL DEMANDS/ WORK ENVIRONMENT: 

The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 

While performing the essential functions, this position is required to: stand for extended periods, to have 
hand and arm (or equivalent) dexterity adequate to allow for extensive use of mixing and serving drinks; 
to talk and hear with enough proficiency to allow for communicating with customers in person or by 
phone; and to have adequate vision to accommodate frequent viewing of cash register screen and printed 
reports.  This position requires frequently lifting and/or moving up to 15 pounds and infrequently lifting or 
moving up to 35 pounds.  The noise level is usually moderate. 

MINIMUM REQUIREMENTS For Position: Possession of high school diploma or G.E.D. 
Three years experience as a bartender and / or liquor or retail store clerk.  Or education related to 
marketing or business management.   
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